	Charter Advisory Council
Channel 17 Grant Application Instructions


What is a Charter Advisory Council Channel 17 Grant? 

The Charter Communications Advisory Council (hereafter CAC) makes grants to schools that produce, or wish to produce, programming for their local Channel 17 Educational Channel. These grants will match funds from other sources up to a maximum of $2,000 and are to be used for “new” projects. 
Who can apply? 

Schools currently providing programming or that wish to begin programming for their local Channel 17 on Charter Communications in Western Connecticut may apply.
What are the requirements of a CAC Channel 17 Grant? 

Grant Recipients will: 

· Establish a committee of at least three school employees to oversee the project 

· Treat grant funds as a sacred trust 

· Maintain clear and accurate accounting including copies of receipts 

What projects are eligible for a CAC Channel 17 Grant? 

CAC Channel 17 Grants fund projects that create or improve programming on local Educational Channel 17. Many projects fall within this broad scope; however, certain items/activities are not funded through the program. The chart below gives a general eligibility outline. If you are unsure of the eligibility of your project, please contact the CAC Channel 17 Grants Committee Chairman
	ELIGIBLE
	INELIGIBLE 

	Purchase of equipment, software or appliances 
	Construction or remodeling 

	Short-term and/or contracted labor for project implementation 
	Salaries for individuals working for the school or another organization 

	Administrative expenses for project activities 
	Operating or administrative expenses of another organization 

	Training in the use of new equipment or software
	Primary and secondary education, tuition, transportation Postsecondary education activities, research, or personal or professional development 

	
	Publicity expenses such as newspaper fees, or printing of posters, brochures, or fliers to inform the community of an available service

	New projects not already in progress or completed
	Projects already undertaken and in progress, existing projects, or projects already completed

	Secular, nonreligious activities that benefit a community information need
	Projects that support purely religious functions at churches and other places of worship


What are the funding limits? 

Schools may request up to $2,000 for each project. CAC matches $1 for every $1 budgeted by towns, boards of education, fund raising activities of students, or private contributions. 

How to apply 

Complete applications should be sent to: Charter Communications Advisory Council Grants Committee Chairman, PO Box 87, Newtown, CT 06470

Schools must complete a CAC Channel 17 Grant Application (this document) and submit it to the CAC Grants Committee. Applications are accepted at any time until grants funds are exhausted. They will be reviewed in the order in which they are received. A school can have no more than one grant project open at any time. A town can have no more that two school applications open at any time.
NOTE: Applications should be submitted single-sided and unbound and should be typed, not handwritten. This application form is available from our web site, http://www.cableadvisorycouncil.com, as a Microsoft WORD editable document. FAX signatures are acceptable.
What are the reporting requirements? 

Reports are required at least every 6 months for the life of the project and the project must be completed within twelve months following the date on which the grant is awarded. A final report is due within two months of the completion of the project. Reports should use the report form provided on the CAC web site http://www.cableadvisorycouncil.com. Final reports must include financial records, such as receipts, for all expenditures. 
	Charter Advisory Council Channel 17 Grant Application




	PROJECT DESCRIPTION 

	Explanation: Charter Advisory Council (hereinafter CAC) Channel 17 Grants support school projects that provide or improve programming on the Educational Channel 17 provided by Charter Communications in Western Connecticut.  In this section, de​scribe in detail the need your project will address, the intent of the project, and how the project will be implemented. 


Please provide the name of the school, and the city or village: 

	School 
	      

	City/Village 
	     


Describe the project and the problem or need it will address, including how the project will benefit the school and community. Include a statement about how many students, teachers, and administrators will benefit. Provide the estimated length of time needed to complete the project (must be within a year from the date the grant is awarded).  

	     


Describe how the benefiting school will maintain this project after grant funding has been fully expended. 

	     


Describe specific activities of each participating school department or other entity in implementing the project. 

	     


	SCHOOL CONTACT INFORMATION

	Explanation: A committee of at least three school employees must be established to oversee the project. The committee members must be committed for the duration of the grant process and project implementation. It is highly recom​mended that the primary contact (who receives all information from the Council) have an e-mail address to expedite communication


School
	School
	     
	School District
	     


School Primary Contact: 

	Name      

	Club      

	School position      

	Address      

	City      

	State      
	Zip code      

	E-mail      

	Home phone      
	Office phone      
	Fax      


School Contact #2: 

	Name      

	Club      

	School position      

	Address      

	City      

	State      
	Zip code      

	E-mail      

	Home phone      
	Office phone      
	Fax      


School Contact #3: 

	Name      

	Club      

	School position      

	Address      

	City      

	State      
	Zip code      

	E-mail      

	Home phone      
	Office phone      
	Fax      


	PROJECT BUDGET 

	Explanation: List the items or services to be purchased for this project. 


	Budget item
	Name of supplier
	Amount

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	
	Total in U.S. dollars
	     


	PROJECT FINANCING 

	Explanation: Clearly list all financing in U.S. dollars. 


	Funding Sources (not including the Grant)
	Amount (US$)

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	TOTAL funds from other sources
	     

	Funds requested from CAC
	     

	Total project financing 
(must equal budget above)
	     


	PROJECT PLANNING 

	Explanation: Before an application is submitted to CAC, the project committee should discuss various planning details. The questions below are a guide to aid project planning. 


Identify who will own equipment and maintain, operate, and secure items purchased with grant funds.. 

	     


Will training in use and maintenance of technical equipment be provided? If so, who will provide training? 

	     


Is software necessary to operate any items? If so, has software been provided? 

	     


Indicate what arrangements have been made for customs clearance if items will be purchased and shipped from outside the USA. 

	     


	AUTHORIZATIONS 

	Explanation: Authorizations ensure that all participants are aware of, and interested in, pursuing the described project. By signing below, the school principal, as well as the committee members, agree to the criteria listed and affirm their support of the project. 


The school involved in this project is responsible to The Charter Advisory Council for the conduct of the project and its subsequent reporting. The signatures of all involved parties confirm that they understand and accept responsibility for the project. Parties may either sign this page or submit a separate letter of commitment. 

By signing below, we agree to the following: 

· All information contained in this application is, to the best of our knowledge, true and accurate, and we intend to implement the project as presented in this application. 

· The school agrees to undertake this project as an activity of the school. 

· To the best of my knowledge and belief, except as disclosed herewith, neither I nor any person with whom I have or had a personal or business relationship is engaged, or intends to engage, in benefiting from grant funds or has any interest that may represent a potential competing or conflicting interest. A conflict of interest is defined as a situation in which a school employee, in relationship to an outside organization, is in a position to influence the spending of CAC grant funds, or influence decisions in ways that could lead directly or indirectly to financial gain for the employee, a business colleague, or his or her family.  (NOTE: Any and all exceptions must be explained in an attached statement.)  
· I understand that all participants share some responsibility for timely and accurate reporting. I also understand the requirement to obtain, keep, and submit copies of invoices for project expenditures.

	School Principal

	Name
	     

	Title
	     

	School 
	     

	District 
	     

	Signature 
	

	Date 
	     


	Primary Contact

	Name
	     

	Signature 
	

	Date 
	     

	Project Contact #2

	Name
	     

	Signature 
	

	Date 
	     

	Project Contact #3

	Name
	     

	Signature 
	

	Date 
	     


	CHARTER ADVISORY COUNCIL GRANTS CHAIR REVIEW 

	Explanation: CAC requires that the CAC Grants Committee Chairman certify the application as complete. If the application is not complete or eligible, it will be returned to the applying school with a brief explanation. 


“On behalf of the committee, I hereby certify that to the best of my knowledge and ability this grant application is complete, meets all TRF CAC Grant guidelines, and is eligible for funding.”

	Chairman      
	Date:                   Signature 


	COMPLETION CHECKLIST 

	Before submitting your Grant application, please take a moment to review this checklist. If you have any questions or concerns, please contact the Grants Committee Chairman. 


 FORMCHECKBOX 

Does the project meet all grant policies and guidelines?

 FORMCHECKBOX 

Does the project description clearly state how the project will assist those in need?

 FORMCHECKBOX 

Are the activities of the school and other organizations or entities (if any) clearly explained
 FORMCHECKBOX 

Has the school created a committee to oversee the project? Are these individuals correctly listed on the application with their complete contact information?

 FORMCHECKBOX 

Is a detailed, itemized budget included in the application?

 FORMCHECKBOX 

Are all contributions listed in the application?

 FORMCHECKBOX 

Has the school principal provided his/her authorizing signatures?

 FORMCHECKBOX 

Have all committee members provided their authorizing signatures?

 FORMCHECKBOX 

Has CAC Grants Committee Chairman certified the application as complete and eligible?

 FORMCHECKBOX 

Is there a minimum of four authorizing signatures included in the application?

 FORMCHECKBOX 

Has the school made copies of all documents for their files prior to submitting them to the Council?

	CHARTER ADVISORY COUNCIL AUTHORIZATION 

	Print Name of Advisory Council Chairman      
	

	Signature 
	Date      


Complete applications with signatures should be sent to: 

	Grants Chairman
Charter Advisory Council

P O Box 87

Newtown, CT 06470
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